
Buyer’s Pack Checklist

What Goes in It?
 

 Cover Letter
 Portfolio

Cover Letter
If you’ve already spoken to or emailed the retailer, this is a good place to briefly recap 
that interaction and remind them of who you are, what kind of art you make, and why 
it would be a great fit for their store. If you haven’t talked to them previously, then you’ll 
want to introduce yourself, explaining those three things, and treating it like a pitch.

Portfolio
Include a magazine-style portfolio of the work that is available for wholesale. If this is 
a large number of pieces, either cut it down or organize them into “collections” that 
go well together. This could be just a section on your website, but it does make a big 
impression when you actually send them (or attach in an email) a physical booklet of 
your most beautifully-photographed work. This is the opportunity to use lifestyle shots 
of your art if you’ve got them.

Line Sheet
This is the most complicated portion of your buyer’s pack. Start by laying out the 
content with the paper in landscape-orientation. At the top, put your logo, contact 
details, minimum dollar amount for purchases, minimum quantity amount for 
purchases, and the free shipping minimum if you have one. Then lay out color photos 
of the available pieces in a grid (this is where you use catalogue-style shots instead of 
lifestyle). Underneath each piece write the title, wholesale price, MSRP (manufacturer’s 
suggested retail price - ie the price you sell these for to customers), sizes available, and 
the substrate. Don’t forget to mark your new and best-selling items to draw attention to 
them and make it easy for the retailer to decide.
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Terms and Conditions
Restate your minimums and tell them when you get paid (ie deposit or in full, before 
or after delivery, etc.), what happens if the art is damaged during shipment or doesn’t 
arrive, who pays for shipping, any responsibilities they have for displaying your name 
or logo alongside your products, and/or what happens if the products don’t sell (if you 
have a special way of helping them).
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