
Business Card Checklist
Types of Cards 

There are quite a few ways your cards could be made. You should know which 
yours is and whether you like it or not, perhaps getting a sample before you 
commit to printing a lot of them. Here are the most common types:

- Offset printing - regular digital printing. Flat and simple.
 

- Letterpress - uses both ink and pressure to depress the image into the card.

- Embossing - creates a raised image.

- Engraving - creates a raised image using ink. Can be very detailed.

- Thermography - creates a raise image that’s super shiny.

- Foil Stamping - is just like letterpress but uses foil instead of ink. So shiny.

- OOAK - one of a kind cards that you make yourself. Some artistic 
professionals choose to handmake their cards or add a special touch like a dash 
of real paint, a signature, or colored edges.

Some Tips 

The goal of your business cards is to get people to keep them long enough to 
look up your website and join your email list or follow you on social media. 
So you want them to stand out, whether in look or feel.
 Consider images. A photo of yourself or of your art can help them 
remember you when they’ve got a stack of cards in their wallet.
 Leave some blank space so you can write a little note like the piece they 
were thinking about, the price you’ve quoted, or just where you met them.
 Consider creating multiple cards with different purposes: potential 
clients, new fans, media professionals, gallery curators, etc.
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Business Card Checklist

The Look 

 It matches my branding.
 Everything is easily legible. 
 It’s eye-catching (colors, use of white space, logo, etc).

The Content 

 My name or business name.
 My website address.
 Other ways to contact me are only on the card if I want people to use 
them and they can’t find them easily on my website. (Keep it simple.)
 My medium or an example of my work.
  (This could show up as “Laura C George, printmaker” or “Fine Etchings by 
Laura” or just a picture of one of my prints.)
 I don’t include an ad or discount coupon, which looks unprofessional.

The Quality 

 The card isn’t 100% cotton (that wears too harshly).
 The ink takes to the paper well and looks crisp.
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The Delivery

 I deliver with confidence, never apologizing.
 I love the card enough to give it without embarassment.
 I don’t love the card so much that I’m afraid to hand it away to someone 
who might not appreciate it.


